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Dales refrigeration & heating, Inc  
Employment Application      (OUR address, phone, email, web address listed on page 4 & 5)                                                                           
	Applicant Information

	Last Name 
	
	First
	
	M.I.
	Date
	

	Street Address
	
	Apartment/Unit #
	

	City
	
	State
	
	ZIP
	

	Phone
	
	E-mail Address:
	

	Date Available For Employment:
	
	Social Security No.
	
	Desired Hourly Wage:
	

	
	
	Do not give SS#’s 
	Unless requested!
	
	

	Position Applied for:
	

	Are you a citizen of the United States?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	If no, are you authorized to work in the U.S.?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 


	Have you ever worked for this company?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	If so, when?
	

	Have you ever been convicted of a felony?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	If yes, explain
	

	

	Education – note: Provide copy of degree(s) earned!

	High School
	
	Address
	

	From
	
	To
	
	Did you graduate?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	Degree
	

	College
	
	Address
	

	From
	
	To
	
	Did you graduate?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	Degree: 

Provide copy.  
	

	Other
	
	Address
	

	From
	
	To
	
	Did you graduate?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	Degree
	

	References

	Please list three professional references. Not former employers or relatives.

	Full Name
	
	Relationship
	

	Company
	
	Phone
	(           )

	Address
	

	Full Name
	
	Relationship
	

	Company
	
	Phone
	(           )

	Address
	

	Full Name
	
	Relationship
	

	Company
	
	Phone
	(           )

	Address
	

	Previous Employment - ATTACH additional pages if necessary.

	Company
	
	Phone
	(           )

	Address
	
	Supervisor
	

	Job Title
	
	Starting Salary
	$
	Ending Salary
	$

	Responsibilities
	

	From
	
	To
	
	Reason for Leaving
	

	May we contact your previous supervisor for a reference?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	

	Company
	
	Phone
	(         )

	Address
	
	 Supervisor
	

	Job Title
	
	Starting Salary
	$
	Ending Salary
	$

	Responsibilities
	

	From
	
	To
	
	Reason for Leaving
	

	May we contact your previous supervisor for a reference?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	

	Company
	
	Phone
	(         )

	Address
	
	Supervisor
	

	Job Title
	
	Starting Salary
	$
	Ending Salary
	$

	Responsibilities
	

	From
	
	To
	
	Reason for Leaving
	

	May we contact your previous supervisor for a reference?
	YES   FORMCHECKBOX 

	NO  FORMCHECKBOX 

	

	

	Military Service

	Branch
	
	From
	
	To
	

	Rank at Discharge
	
	Type of Discharge
	

	If other than honorable, explain
	

	

	Disclaimer and Signature

	I certify that my answers are true and complete to the best of my knowledge. 

If this application leads to employment, I understand that false or misleading information in my application or interview 
may result in my release. See page 5 for further details!

	Signature
	
	Date
	


                                          Dale’s Refrigeration & Heating Employment Application
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Dale’s Refrigeration & Heating, Inc.
Employment Application
Drivers License Information & back ground checks & Drug Screening!
This section to be filled out by all employees.  We do back ground checks on all employees because of the nature of our
Business – going into customers homes, collecting sensitive data, etc. – so back ground checks are done on all applicants and we are looking for criminal charges, etc. pertinent to our work.  Any questions please feel free to ask.

Technicians - All drivers license will be checked for clean driving record.

PROSPECTIVE OR NEW EMPLOYEE
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Note: This form will be faxed to our insurance company to be checked for records accuracy and to obtain a driving record report.  
For background check List all names used.  Example: If married and changed last name list maiden name, etc.

__________________________________________________________________________________________________ 
For background checks list all previous residence:  County and State must be included.  Thank you!
___________________________________________________________________________________________________________________________
___________________________________________________________________________________________________________________________

X__________________________________________________________________________________________________________________________
Sign to verify all the information you have provided is true and accurate. 
Employment Application
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Dale’s Refrigeration & Heating                  
25 N 2nd ST
Black River Falls, WI  54615
(715)284-5931
Fax: (715)284-7142

Email: dalesref@dalesref.com
Web:  www.dalesref.com
Company Policy
Reference Policy

Like any other company, we have had our share of outstanding, good, average and substandard employees.  When it come to employment references, we have always followed the policy of praising the 
outstanding and good employees, while not hesitating to tell the truth about bad or substandard performance.

We feel that a policy of saying nothing rewards bad performance and penalizes good performance.  In certain situations, our failure to tell what we know about bad performance may even be detrimental to the health and safety of others as well as making us legally liable.

Applicant Consent to Reference Checking

We want you to know that we will be checking your references as part of our hiring process.  This may include contacting your former employers as well as friends, acquaintances, and business associates.  We may ask a series of questions about your personal background, work experience, character, education, and personality.  In some cases, we may use an outside firm to check your references.  If we do so, we will supply you with the name of the firm conducting the check.

After reading this policy, please indicate your agreement by signing it in the space provided:

“I have read and fully understand the foregoing and voluntarily consent to allow Dale’s Refrigeration & Heating, Inc. to check my references by contacting any person whom they deem to be appropriate reference.  Questions may be asked about my personal background, work experience, personality, personal habits, and education.”

Signature

Printed Name & Date

Do not write below in this area.  For office use - reference check notes.  Thank you.

Reference #1

Reference #2
Reference #3
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  Dale’s Refrigeration & Heating                          
   Employment Application

   25 N 2nd ST
   Black River Falls, WI  54615

   (715)284-5931

    Fax: (715)284-7142

    Email: dalesref@dalesref.com
    Web:  www.dalesref.com
Please read and sign below:
The facts set forth in my application for employment are true and complete.  I understand that if employed and false statement(s) on this application have been made it may result in my dismissal.  I further understand that this application is not and is not intended to be a contract of employment, nor does this application obligate the employer in any way if the employer decides to employ me.  You are hereby authorized to make any investigation of my personal history (see page 4 reference policy). This application for employment shall be considered active for a period of 90 days after 90 days applicant may need to reapply for when we are accepting applications.
Drug Screening

If you are selected for employment you will be subject to a drug screening. If you fail the drug screen test you will be immediately discharged as you are required to be drug free to work at Dale’s Refrigeration & Heating. Dale’s also reserves the right to conduct periodic drug screenings.

Please note: You may be asked to take a physical exam at the expense of the employer. A drug test may be performed at that time as well. Signing below indicates acceptance to these possible requirements as well.
Signature








Date

Printed name

Note: This application will be held for 90 days, after which time it may be disposed of by means of shredding.  You may need to reapply at each job offering.  Feel free to attach additional sheets of anything on this application that you feel you need more room for more information. Be certain to mark on additional sheets what page and section it pertains to.  Thank you.
Do NOT write in this below this line in this section!  For office use only!
�





  Prospective/New Employee              


Last                                                                              First                                                                                   Middle initial











�





Driver’s License Number

















CHECK THE APPROPRIATE BOX FOR EACH QUESTION:                                                           YES            NO


                                                                           


Have you ever been denied a driver’s license or had one suspended or revoked?                       �          �                             


Have you had any violations in the past 3 years? 					       �          �


Have you had any auto accidents in the past 3 years?                                                            �          �





IF THE ANSWER TO ANY QUESTION WAS “YES”, please explain (give dates of violations and/or accidents) _________________________________________________________________________________________





_________________________________________________________________________________________________ 





DRIVER – I HEREBY GRANT PERMISSION FOR Insurance Company and my prospective employer to secure a Motor Vehicle Report on me.  I also affirm that the statements made above are truthfully and without reservation.


Signed this ___ ___day of___________, ________ Driver’s Signature_________________________________________                                                                    





State














Date of birth





























�
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